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IIpaBuiia noJIb30BaHUSI HIKOJIBbHOM OMOJIHOTEKOM
MYHHIUIIAJIBLHOT0 OKOIKETHOT0 00111e00pa30BaTEeJILHOT0 YUpeKIeHUA
«AJJTaKCKadA cpeaHss 001eo0pa3oBaTebHAs IIKOJIA»

OO0mme 1MoJI0KeHUsl.

1.1.bubnuoreka ABASETCS CTPYKTYPHBIM MOJPA3/IEIEHUEM LIKOJbI, YYaCTBYIOIIUM
B y4€OHO-BOCIIUTATEIBHOM IPOLIECCE B LENAX OOECHEUYeHHUs MpaBa yYaCTHUKOB
oOpa3zoBaTelpbHOTO IIporecca Ha OeCIulaTHOE TI0Jb30BaHHE OHOJIMOTEYHO-
MH(OPMAIIMOHHBIMU PECYPCaAMH.

1.2. IlpaBuma mONB30BaHUS INKOJIBHOW  OMOIMOTEKON pa3paboTaHbl B
cooTBeTcTBUM ¢ DenmepaibHbIM 3aKOHOM OT 29 nekabps 1994 r. N 78-d3 "O
oubnuoreunom nene", OenepanbHbiM 3aKk0oHOM «OO0 oOpa3zoBanuu B Poccuiickoii
Oepnepamun» Ne 273-@3 ot 29.12.2012 r., I'paxxnanckum kogaekcom Poccuiickoi
®enepaunu, «Ilonoxxennem o 6uOIMOTEKE 001IE00PA30BATEIBHOIO YUPEKICHUS.
1.3. B cBoeli nmearenbHOCTH OMONMOTEKa OOECIeUMBAET TpaBa IOJIb30BaTENCH
OMOIMOTEeKH, CBOOOHBIN AOCTYI K MHGOpPMAIIMH, CIIOCOOCTBYET (HOPMUPOBAHUIO
MH(pOPMAIIMOHHBIX MOTPEOHOCTEN, CAMOOOPA30BAHUIO U CAMOBOCITUTAHUIO.

1.4. K ycnyram uurarened mpencTaBisioTcs: - GOoHA yueOHOM, XyI0KECTBEHHOM,
CIIPaBOYHOM, HAYYHO-TIONMYJIAPHOMN JINTEPATYPHI U YUYALUXCS; - METOAUYECKOM,
Hay4YHO-TIEJarOrM4eCKON JIMTEPATYpPON IS TMPENOAABATENIEH; - KHHUI'H, Ta3eThl,

KypHaIIbl, - WHAWBHUIYAJIbHBIC, TPYIIOBBIE M MaccoBble (OpMBI PabOTHI C
YUTATEIISIMHU.
1.5. bubnuorexka oOcCIyXuBaeT uuTareineii: - Ha aboHeMeHTe (BblIaua

NPOU3BEACHUIN Ha JIOM); - B YUTAIBHOM 3aJI€; - B y4eOHBIX KaOMHeTax AJis padoThl
C JINTEPaTypoil Ha ypOKax; - B KOMIIbIOTEPHOU 30HE.

1.6. Pexxum paboThl OMOJIMOTEKH COOTBETCTBYET BpPEMEHHM pPabOThl WIKOJbI U
YCTaHABIUBAETCS TUPEKTOPOM LIKOJBI.

1.7. bubnuoreka oOcCHy)XMBaeT uuTarelel: - Ha aboHeMeHTe (Bblgaya KHHT,
ApYTUX TPOW3BENCHUN TMe4YaTH, JAMCKOB W HWHBIX JOKYMEHTOB Ha JOM), - B
YUTAJIBLHOM 3aji€ (YUTaTeau paboTarOT C MEYaTHBIMU U JIEKTPOHHBIMHU PECYPCaMHU,
KOTOpBIC HE BBIJAIOTCS Ha JIOM, C MHTEPHET-pecypcamu), - B y4eOHbIX KaOWHETax
U1 paboTHI C JINTEPATYPOIl Ha YpOKax.



2. IIpaBa moJsib3oBareJieil 0MOJIHOTEKH

2.1. Tlonp3oBaTenssMu OUOMMOTEKHM MOTYT ObITh: - ydwamuecs 1-11kmaccos;
YUUTEIISI, COTPYAHUKH IIKOJIBI U POJIUTENH (3aKOHHBIE TTPEACTABUTEIIN )

2.2. Bce nonb3oBarenu OMOIMOTEKH UMEIOT MPABO:

2.2.1. Ywratenp uMeeT TMpaBO OECIUIaTHO TMOJIb30BAThCS  OCHOBHBIMU
OMOIMOTEeUHO-MH(POPMAILIMOHHBIMU YCIIYyTaMH: - UMETh JOCTYI K OMOJIMOTEUYHBIM
dormam u wmHbOpMaIUU, - TMONy4YaTh BO BPEMEHHOE IMOJIb30BaHUE U3 (oHAA
OMOIMOTEKN KHUTH, JPYrue IMPOU3BENCHUS TI€4aTH W WHbIE JIOKYMEHTHI, -
NoJIy4yaTh NPAKTUUECKYI0 TOMOIb B MPUOOPETCHUU YWUTATENSIMU HAaBBIKOB U
YMEHUH CaMOCTOSITEIILHOTO MOJIb30BAaHUSI KHUTOM, nH(pOpMaIei, OMOInoTeKoH, -
OpoJIeBaTh CPOK IOJIb30BAHUSL JIUTEPATYPOM B YCTAHOBJIEHHOM TMOPSAKE, -
M0JIb30BaThCS CIpaBOYHO-OMOIMOrpaduyecKum U uH()OPMAITMOHHBIM
00CITy>KUBAaHHUEM.

2.2.2. Yurarenb UMEET NIPABO IPUHUMATh YYACTHE B MEPONPUATHUAX, IPOBOIUMBIX
OMOIMOTEKO.

2.2.3. IlonyyaTh KOHCYJbTAaTUBHYIO TMOMOIIb B IMOWUCKE U BBHIOOPE HCTOUYHHKOB
uH()OpMAaIIHH.

2.2.4. TlonyyaTh BO BpEMEHHOE MOJIb30BaHUE HA AOOHEMEHTE U B YUTAIBHOM 3ajie
neyaTHblE W3JaHUs, AyJUOBHU3yaJbHbIE JIOKYMEHThl W Jpyru€ HCTOYHUKHU
uH(dOpMAaIIHH.

2.2.5. IlpoaseBaTh CpOK MOJIb30BAHUS JOKYMEHTAMHU

2.2.6. Tlomydarp Temaruueckue, (akrorpadudeckue, yTOUHSIOUIUE |
o6ubnurorpaduueckue CrpaBKkyu Ha OCHOBE (PoH/1a OUOITNOTEKH.

2.2.7. Ilomy4yaTh KOHCYJbTAaTUBHYIO TIOMOIIL B pabore ¢ wuHboOpmarmein Ha
HETPAJULMOHHBIX HOCHUTENIIX TMpPU TOJB30BAHUM DJIEKTPOHHBIM M  HMHBIM
000py10BaHUEM.

2.2.8. becriaTHO MOIB30BAaThCS JIOCTYIOM K rio0anbHbiM MHTEpHET-pecypcam ¢
paspeleHus 3aBeayroIiero 0udamorexon (ondauorexkaps).

2.2.9. UYwuratenb MOXET TOJb30BATbCS ILEHHBIMU W  €JUHCTBEHHBIMU
AK3EMIUIApaMH KHUT, JPYTUMHU MPOU3BEACHUSMH I€YaTH TOJIBKO B YUTAJIbLHOM
3ane OUOINOTEKH.

2.2.10. Ywurarenp wuMeeT TmpaBO O0OXajIoBaTh JEHUCTBUS  OHMOJIMOTEUYHBIX
pabOTHUKOB, YIIEMJSIOIIUX €ro InpaBa, y JAHPEKTOpa 00pa3oBaTEIbLHOIO
YUPEKICHHUS.

3. O0s13aHHOCTH MOJIL30BaTeJ el O0MOJINOTEKH

3.1. Cobmroath mpaBuia MOJIb30BaHUS OMOINOTEKOM.

3.2. BepexHO OTHOCUTBHCA K MPOU3BEACHUSIM I€4aTH, MOJTYYEHHBIM U3 (oHaa
OuOnmoTeku (HE AenaTh B HUX IIOMETOK, IOJYEPKUBAHHWM, HE BBIPHIBATh, HE



3aru0aTh CTPAaHWUII W T.JI.), MHBIM JIOKYMEHTaM Ha pa3JIMYHbIX HOCHUTEIISX,
000py10BaHUI0, HHBEHTAPIO.

3.3. Bo3Bpamath B OMOJMOTEKY KHUTH M JPYTUe JOKYMEHTHI B yYCTAHOBJICHHBIC
CPOKH.

3.4. He BBIHOCUTBH KHUTH U JAPYTrUe JTOKYMEHTHI U3 TIOMEIIeHUsT OMOINOTEKH, eCIu
OHHM HE 3aIIMCaHbl B YNTATEITHCKOM (HOPMYJISIpE.

3.5. Tlomb3oBaThCsi 1IEHHBIMH U COPABOYHBIMH JOKYMEHTaMH TOJBKO B
[IOMEIIEHUN OUOJINOTEKH.

3.6. Ilpu monmydeHWH TEUYATHBIX W3MaHWA W JAPYTUX JOKYMEHTOB W3
OoubiroreyHoro (poHma yuTaTENb JOJDKEH MPOCMOTPETh UX B OWMOIMOTEKE U B
ciyyae oOHapykeHusi 1e(PeKToB COOOMMUTL 00 3TOM 3aBEAYIOIIEMY OMOIMOTEKOM
(bubnmuoTekapro), KOTOPBIA cJellaeéT Ha HHUX COOTBETCTBYIOUIYIO IIOMETKY.
OTBETCTBEHHOCTh 3a OOHApY>KCHHBIC JE(PEKThl B CAABAEMBIX JTOKYMEHTaX HECET
MOCJIEAHUAN MOJIb30BATENb.

3.7. Ilpu yTpare u nmopye u3gaHuil U APYruxX JOKYMEHTOB, MOJIb30BATENN 00sI3aHbI
3aMEHUTh WX COOTBETCTBEHHO TAaKMMH K€ WM PaBHOIICHHBIMH, €CJIHM OHHU HE
JIOKaXyT, 4YTO BpeJl BOSHUK HE 110 UX BHUHE.

3.8. 3a Bpen, NPUYMHEHHBIH HECOBEPIICHHOJETHUM, OTBEYAIOT €ro POIMUTEIH
(YCHIHOBHTEIN ) WM ONEKYHBI, €CITH HE JIOKAXKYT, 9TO BPE BOSHHUK HE TI0 UX BUHE.
3.9. He mapymarh MNOPSAJOK PACCTaHOBKH JUTEpaTypbl B (OHIE OTKPHITOTO
JOCTYTIA.

3.10. Ilpum BbIOBITUM U3 OO0IICOOPA30BATENHHOTO YUYPEKICHUS BEPHYThH B
OMOIMOTEKY YHCIIAIINECS 32 HIMU U3aHMSI M IPyTUe JTOKYMEHTHI.

4. IlopsiaoK NMOJIb30BaHUS OUOJIHOTEKOM.

4.1. VYuammuecss WIKOJbl 3alUCBHIBAIOTCI B OHOJMOTEKY B WHAMBUIYAJIBHOM
MOPSIIKE B COOTBETCTBUU CO CIIMCKAMM KJIACCOB, COTPYAHUKH LIKOJIBI U POJIUTENN
(3aKOHHBIE MPEJCTABUTENN) - 110 TACIOPTY.

4.2. Ha kaxmoro uurareisl 3amoiHSeTCs YuTatenbekuil dopmymsap. dopmymsip
yuTaTens SBISIETCS JOKYMEHTOM, YJIOCTOBEpSitomuM (akT M Jary BbIIayu
YUTATENI0 JOKYMEHTOB M3 (OHJA, U TIpuemMa UX OUOIMOTEYHBIM PaOOTHHKOM.
[Tepepeructpartius nonap3oBareneid OUOIMOTEKH MPOU3BOAUTCS €KETOTHO.

4.3. Ilpu 3anucu B OMOIMOTEKY YNUTATEIb JIOJKEH OBITh O3HAKOMIICH C MpaBUIaMU
MOJIb30BaHUsl OMOIMOTEKOM W TOATBEPAUTH 00S3aTEIHCTBO 00 MX BBIMOTHEHUH
CBOEH MOANMUCHIO B GopMyisipe uuTaTens (MCKIIOYEHHE: Ydyallhecs NepBbIX
KJIACCOB).

4.4. Tlonp30BaTeny UMEIOT MPABO MOJIy4aTh HA JIOM: - HE OoJyiee 2 JOKYMEHTOB Ha
cpok 30 nHel, - nepuoANYEecKrue U3JaHusl Ha CPOK 7 JHEH, - yUeOHUKH BBIAAIOTCA
Ha y4eOHBIN TO/I.



4.5. QOuepenHas BblJlaua JOKYMEHTOB U3 ¢oHAa OMOJIMOTEKH YHUTATEIIO
IPOU3BOJUTCA TOJIBKO ITOCJIE BO3BpaTa B3SITBIX MM paHEE, CPOK IOJIb30BAHMS
KOTOPBIMU UCTEK.

5. IlpaBa u 00s13aHHOCTH OMOJINOTEKH.

5.1. 3aBenyrommii OuOnroreku (OMONIMOTEKAph) HMMEET MPaBO OINPEACNSTh B
COOTBETCTBHH C NMPaBUJIAMU IOJIb30BAHUS BUJIbI U pa3Mepbl KOMIIEHCALIMK yiIepoa,
HAHECEHHOTO TOJL30BATEIISIMHA OUOTHOTEKH.

bubnmnoreka o0s3aHa:

5.2. Ob6ecnieunTh OeCrUIaTHBIM U CBOOOJIHBIN JOCTYN YUTaTeNeil K OMOIMOTEUYHBIM
doHmam © OeCIUIATHYIO BbIJa4y BO BPEMEHHOE TMOJb30BAHHME IE€YATHOM
OPOAYKIHUU.

5.3. OOecrieunTh ONEpPATUBHOE U KAYECTBEHHOE OOCTY>KMBAHHE YUTATEIEH C
Y4ETOM UX 3alPOCOB U MOTPEOHOCTEH.

5.4. U3yuatp noTpeOHOCTH unTaTenel B 00pa3oBaTenbHON HHDOpMALIHHL.

5.5. BecTu KOHCYIbTallMOHHYIO PabOTy, OKa3bIBaTh MOMOIIL B TTOMCKE U BBIOOpE
HEOOXOUMBIX U3JIaHH.

5.6. Bectu yCTHYyIO W HalVIHYI0O MaccOBO-UH(OpPMAIMOHHYIO paboTy;
OpPraHU30BbIBATh BBICTABKHU JHUTEpPATyphbl, OuOnuorpaduueckue 0030pbI, HIPBHI,
NPA3IHUKU U APYTHE MEPOIPHUSITHS.

5.7.CucteMaTUYEeCKU CIEIUTh 32 CBOEBPEMEHHBIM BO3BpAIlEHUEM B OMOINOTEKY
BBIJIAHHBIX MPOU3BEICHUI MeYaTH.

5.8. ObecnieunTs ynTarenen HeOOXOAUMOMN JTUTEPATYPON B KAHUKYIISIPHOE BpEMSI.
5.9. OOecneunTh COXPAHHOCTh OMOIMOTEYHBIX (POHIIOB, CO3/JaTh HEOOXOAUMBIE
YCIJIOBHS JUISl XPaHEHUSI JOKYMEHTOB.

5.10. TIpoBoaUTH MENKUN PEMOHT U CBOEBPEMEHHBIN MEPEIIET KHUT, PUBJIEKas K
3TOM paboTe OMOIMOTEUYHBIN aKTHB.

5.11. Co3naBaTh ¥ NOJAEPKUBATH KOM(POPTHBIE YCIOBUS I paOOThI UATATEICH.
5.12. OGecnieuuTh pexXUM pabOThl B COOTBETCTBUM C MOTPEOHOCTAMH y4E€OHOIO
3aBE/ICHHUS.

5.13. IlpoBoauTh B Havajie Y4YeOHOro TOJa E€XKEroJHYI MepeperucTpaluo
YUTATENEH.

6. Ilopsitox padoThHI ¢ KOMIILIOTEPOM PACIIOJIOKEHHBIM B OMO/IHOTEKE:

6.1. PabGora mnonp30BaTens MPOM3BOAUTCS TOJBKO B MPUCYTCTBUM PaOOTHUKA
OMOIMOTEKH.

6.2. Pa3pemaercsa paboTta 3a OJHUM MEPCOHATBLHBIM KOMITBIOTEPOM HE OoJiee IBYX
YEJIOBEK OJJHOBPEMEHHO.

6.3. Ilonp3oBarens uMeer MpaBo padOTaTh C HETPAAUIIMOHHBIMU HOCHUTEISMHU
uH(pOpPMAIIMK TOJIBKO TOCJE MPEABAPUTEIBHOIO TECTUPOBAHUS €ro pabOTHHUKOM
OubIMoTeKn



